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To brighten up your site you should add photos to pages that are full of
text. These break up the text and can showcase your school. You can

align these images throughout the text on your page or recent news
content.

Step 1: Load the image into your media folder and copy the link
See “Working with images” cheat sheet if you need this process.

1. Go to the page you wish to add the image to. Click on the pencil icon
to edit this page. Put your cursor where you would like the image
displayed.

Add/Edit a Webpage
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2. Click on Insert/Edit Image icon in the toolbar and paste your image link
into the SOURCE field.

nsert/edit image
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3. Choose your image size from the drop down menu (or add your own
dimensions in manually).
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4. Now click on ADVANCED tab at the top. Add some spacing around
your photo so the text does not bump right into it. | suggest 5 pixels for
bother Vertical and Horizontal Space. Then click OK.

Insert/edit image X

General Advanced
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Vertical space 5 Border width

Horizontal space 5 Border style Select...
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5. Your page will look like this. Now we have to align the image.

Content

File Edit View Insert Format Tools Table Help
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ULorem ipsum dolor sit amet, consectetur adipiscing elit. Maecenas vitae placerat
nulla. Maecenas tincidunt consequat risus, in gravida felis hendrerit eu. Orci varius natoque penatibus et magnis dis parturient
montes, nascetur ridiculus mus. Aliguam z efficitur mauris. Nulla ultricies fermentum quam, non posuere dolor finibus a. Nam
congue nisi vel ligula accumsan, vel elementum felis gravida. Suspendisse potenti. Aliguam tincidunt elit vel tellus facilisis
fermentum. Donec varius convallis elementum. Nulla ut mattis neque. Vivamus in tortor vitae justo volutpat rhoncus at ut eros.
Fusce mattis eu odio in luctus. Duis feugiat nulla quis cursus pellentesque.

Pellentesque mattis risus tempus, mollis ligula vel, commodo lorem. Class aptent taciti sociosqu ad litora torquent per conubia
nostra, per inceptos himenaeos. Morbi cursus suscipit metus, at ultrices nibh consectetur eu. Quisque at convallis arcu. Fusce
imperdiet metus eget rhoncus commodo. Mauris luctus sem elit, sit amet porttitor libero scelerisque vel. Suspendisse potenti.
Phasellus ut ullamcorper purus. Duis vitae porttitor mauris, eget malesuada lectus. Nam euismod orci nec nisl placerat dapibus.
Donec at efficitur ligula, et ultricies sapien. Etiam sed lectus sodales, ultrices nisi vitae, auctor nibh. Pellentesque dictum est
urna, nec ullamcorper nisl posuere nec. Quisque egestas gravida elit, suscipit sagittis velit hendrerit at. Aliquam molestie ac erat
hendrerit luctus. Nam ex lorem, condimentum a nulla vitae, posuere ullamcorper sapien.

6. Click on Format in your toolbar - Align and choose your alignment. In
this case we have aligned the image to the LEFT.
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7. Update your page and visit your site to see what it looks like!

WORKING WITH IMAGES

Lorem ipsum dolor sit amet. consectetur adipiscing elit. Maecenas vitae placerat nulla. Maecenas tincidunt
consequat risus, in gravida felis hendrerit eu Orci varius natogue penatibus et magnis dis parturient montes,
nascetur ridiculus mus. Aliquam a efficitur mauris. Nulla ultricies fermentum quam. non posuere dolor finibus a
Nam congue nisi vel igula accumsan, vel elementum felis gravida. Suspendisse potenti. Alquam tincidunt elt
vel tellus facilisis fermentum. Donec varius convallis elementum. Nulla ut mattis neque. Vivamus in tortor vitae
justo volutpat rhoncus at ut eros. Fusce mattis eu odio in luctus, Duis feugiat nulla quis cursus pellentesque.

Pellentesque mattis risus tempus, mollis ligula vel. commodo lorem Class aptent taciti sociosqu ad litora torquent per conubla nostra, per inceptos
himenaeos. Morbi cursus suscipit metus, at ultrices nibh consectetur eu. Quisque at convallis arcu. Fusce imperdiet metus eget rhoncus commodo. Mauris
luctus sem elit. sit amet porttitor libero scelerisque vel Suspendisse potenti

Phasellus ut ullamcorper purus. Duis vitae porttitor mauris. eget malesuada lectus. Nam euismod orci nec nisl placerat dapibus. Donec at efficitur ligula. et
ultricies sapien. Etiam sed lectus sodales. ultrices nisi vitae, auctor nioh. Pellentesque dictum est urna. nec ullamcorper nisl posuere nec. Quisque egestas
gravida elit, suscipit sagittis velit hendrerit at. Aliquam moelestie ac erat hendrerit luctus. Nam ex lorem, condimentum a nulla vitae, posuere ullamcorper
sapien.

You can align your images to the left or to the right of you page so the
text is broken up with images landing throughout. See below:

WORKING WITH IMAGES

Lorem ipsum dolor sit amet. consectetur adipscing et Maecenas vitae placerat nulla. Maecenas tincidunt
consequat risus, in gravida fels hendrerit eu. Orci varius natogue penatibus et magnis dis parturient montes,
nascetur ridculus mus. Aliquam a eficitur mauris. Nulla ultricles fermentum quam, non posuere dolor finlbus a
Nam congue nisi vel bgula accumsan, vel elementum fels gravida. Suspendsse potenti. Aliquam tincidunt el
vel tellus facilisis fermentum. Donec varius convalls elementum. Nulla ut mattis neque. Vivarmus in tortor vitae
Justo volutpat rhoncus at ut eros. Fusce mattis eu odio in luctus. Duis feugiat nulla quis cursus pellentesque.

Pellentesque mattis risus tempus. molls ligula vel. commodo lorem Class aptent taciti sociosqu ad Utora torquent per conubia nostra. per Incaptos
himenaecs. Morbi cursus suscipit metus, at ultrices nibh consectetur eu Quisque at convallis arcu Fusce mperdiet metus eget rhoncus commodo. Mauris
luctus sem elit. sit amet porttitor tbero scalerisque vel Suspendisse potent

Phasellus ut ullamcorper purus. Duis vitae porttitior mauris, eget malesuada lectus. Nam euismod orci nec nisl placerat dapibus. Donec at efficitur ligula, et
ultricies saplen. Etlam sed lectus sodales. ultrices nsl vitae, auctor nibh. Pellentesque dctum est uma, nec ullamcorper nist posuere nec. Quisque egestas
gravida ell, suscipit sagittis velt hendrerit at. Aliquam molestie ac erat hendrerit luctus. Nam ex lorem. condimentum a nulla vitae, posuere ullamcorper
sapien

Pellentesque eu nibh mauris. Morbi vestibulum maxdimus turpis, non consequat lectus fring lla vitae. Donec
luctus vel oo vel egestas. Nunc non massa In purus imperdiet commodo. Cras et rutrum lectus. Nunc gravida
dapbus ligula eu ullricies. Etiam sed tristique erat. vel eficitur dolor. Donec mollis pharelra accumsan
Vestibulum a tempor libero, vtae interdum massa. Fusce quis congue nisl. eu blandit augue Duis hendrerit diam
eu volutpat faucibus. Vivamus quis tristique ante, nec convallis neque. Sed in augue sit amet est laoreet viverra

Phasallus nec massa non nisl tempus moncus. Vivamus rnutrum scelevisque sodales. Mauris aliquam ante
dignissim erat congue mollis. Maecenas eget est lacus. Vestibulum sagitts st amet mawris in soelerisque.
Pragsent non madmus augue. Pellentesque habitant morbl tristique senectus et netus et malesuada fames ac
turps egestas. Ut dictum, orci vel lacreet bland®, nisi diam loborts ante, quis volutpat diam nisl ut velt
Suspendsse potentl Vivamus sed venenatis guam. Fusce finbus consactetur maurts nec malesuada Maurs.
porttitor, nibh a fermentum dapibus, felis igula tempus ex. sit amet fringilla mi diam eu ante Donec non cursus
elt




