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The eNews system is an optional addition to your sponsor-ed subscription. It
creates beautiful newsletters easily, without the need to publish in multiple
locations. It is built inside the website which eliminates one of the current
publishing mediums; the creation of a PDF. This saves time and also ensures
that articles created may also serve to populate the website keeping it up to
date and relevant. The website is very easy to drive which means that so too
is the creation of the eNews. And the analytics report will show the articles
parents are engaging with most, which will help you build a more meaningful
document.

1. To access your eNews login to your site and click on ARTICLES.

‘ " WELCOME : spg | LOGOUT
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2. You will see two tabs Articles & ENews. All your articles are displayed in
a list like below:

Articles ISV Create New

Manage Articles

Click on Artidle Date and Status columns to re-order Articles

Name Sequence Authors Artice Date Status Actions

Footy Colours Day 25 No Author Spedified. 2019-11-05 Enews 87
06:52:32

Scholastic Book Fair 26 No Author Specified. 2019-11-05 Enews B7W
06:53:28

Story Dogs 27 No Author Spedified. 2019-11-05 Enews B7@
06:54:19

Foundation Enrolments 1 No Author Spedified. 2018-06-15 Homepage a - W
01:48:06

Welcome Back 1 No Author Spedified. 2020-02-04 Homepage B
22:03:47

Premiers Reading Challenge 2 No Author Spedfied. 2016-08-22 Homepage B7Q
00:51:49

School Photo Day 3 No Author Spedified. 2016-08-22 Homepage [ 7/ &
00:52:27

National Ride to School Day 4 No Author Spedified. 2017-03-02 Homepage B7W
02:09:56
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3. The articles are ordered:
a. eNews
b. Homepage
c. Draft
d. Archive
You can change the order the articles are listed by clicking on the
n Name Sequence Authors Article Date Status Actions
() Congratulations to our District Swimmers 21 No Author Specified. 2019-11-05 Archive | 7 0
06:46:00
0 Kitchen Garden 5 No Author Specified. 2016-08-22 Draft B2
01:00:51
O Book Fair 6 No Author Specified. 2018-06-15 Draft = P X
01:53:33
0 Premiers Reading Challenge 2 No Author Specified. 2016-08-22 Homepage [ # &
00:51:49
0 School Photo Day 3 No Author Specified. 2016-08-22 Homepage [ # &
00:52:27
0 National Ride to School Day 4 No Author Specified. 2017-03-02 Homepage @ # &
02:09:56
0 Foundation Enrolments 1 No Author Specified. 2018-06-15 Homepage [ # &
01:48:06
O ItsCamivale 7 No Author Specified. 2018-06-28 Homepage [ # &
10:33:53
0 Running Club g No Author Specified. 2018-07-10 Homepage [ # &
08:44:35
0 Footy Day 8 No Author Specified. 2018-09-24 Homepage [ # &
03:00:50
] AMessage from the Principal 20 No Author Specified. 2019-11-05 Homepage M # &
06:44:25
0 Welcome Back 1 No Author Specified. 2020-02-04 Homepage [ # &
22:03:47
0 Footy Colours Day 25 No Author Specified. 2019-11-05 Enews 872
06:52:32
0 Scholastic Book Fair 26 No Author Specified. 2019-11-05 Enews =P X
NA:S3:IR
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4. eNews - articles that are for use in the eNewsletter ONLY, they will not
be displayed on your homepage.
Homepage - articles that are for the homepage of your website but
CAN be used in the eNewsletter.
Draft - articles that are not yet ready for publishing.
Archive - articles that have been used in your eNewsletter or on your
homepage. (You will no longer delete articles, you will mark them as
archives so that they are always available if people are viewing your
past eNews).

5. Click on CREATE NEW.

Artides AV Create New
search... ﬁ

Manage Articles

Click on Article Date and Status columns to re-order Articles

Name Sequence Authors Article Date Status Actions

Congratulations to our District Swimmers 2 No Author Specified. 2019-11-05 Archive B77W
06:46:00

6. Give your article a title and browse for an image. (We have a range of
icons that you can use if you don't have an icon/image that suits. Email:
helpdesk@sponsor-ed.com.au for a set).

_

Add Articles

Title * Term 2 Remote Learning|

Authors

select | W

Insert Image For This Article Browse...
(Home Page : Small Pic Style)
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7. Fillin your summary (max 300 characters) and content for the article.

Summary )
File Edit View Insert Format Tools Table Help
¥ M & # B I U izZ-=-E=EE=E=ED
This term we will be learning remotely. Information for each class will be
posted before 9am each day on the website. Simply navigate to your
students class under STUDENTS on the website to find their activities for the
day.
Characters: 226 POWERED BY TINYMCE _
Keyword
Comma separated list of keywords (highly recommended)
Content

File Edit View Insert Format Tools Table Help
4 £ B I U =~ =
® ®

Please don't hesitate to contact the school if you require any assistance
during this time. Your children's class teachers will be in regular contact
during the week.

K
7

.
il

8. Scroll to the bottom to publish your article as eNews, Homepage, Draft
or Archive. In this example we want this article on the homepage and in
the eNewsletter.

Publish to ( v Archive
Draft

Homepage
ance|
e-News
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9. Time to build the eNewsletter. Click on eNews.

Artides AU

Manage Articles

The Article has been saved

10. Click on CREATE NEW.

11. Give your newsletter a Title and Issue Number (the issue can be left
blank if you don't want to display this.

Add Newsletter

Schedule Date

Schedule Time 00 B

Title Newsletter 29th April

Issue Issue 01

12. Your newsletter will display with a cover image. Browse your computer
for a great photo of your school or activities that might have been
mentioned in your newsletter. If you are on Theme 5a/b you can
simply tick the box “from Homepage Gallery”
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Teaser and eNews Cover image
from Homepage Gallery < Optional for Theme 5a/5b
Only for themes 5a/b. For other
themes load cover photo using

‘Choose file’ button

or

Upload New

Browse...
recommended size 1920 X

For all other Themes Browse for an image.

13. Type the initial email in the content box provided.

Content File - Edit- View~ Insert~ Format~ Tools~ Table~ Help

¥ M & A-HA-2B ML B 7 YU i=-E=-F

= = = Paragraph Font Sizes Formats -~ <> W&

Dear @@name@@,

Here's the latest news from the School of Sponsor-ed.

Kind regards,

The Sponsor-ed Team|

POWERED BY TINYMCE =
Useable Constants in Body Content :
14.Shortcode that you can use in the 1) @@name@@ => Subscriber's Name(s)
body of your email: 2) @@email@@ => Subscriber's e-mail(s)

3) @@recentnews@@ => Attach Recent News
4) @@pages@@ => Attach Pages

5) @@quickview@@ => Attach Quick View

6) @@link:events@@ => Link to Events Calendar
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15.Select the articles and number the order you would like them to
appear in the eNews. You can select and number from both areas, E-
News Articles and Home page Articles.

E-News Articles Article Title Status Enews Order Teaser Order
Footy Colours Day Enews 3
Scholastic Book Fair Enews 5
| Story Dogs Enews

Home page Articles Foundation Enrolments Homepage 6
") It's Carnivale Homepage
Running Club Homepage 4
| Footy Day Homepage
~ A Message from the Principal Homepage
"~ | Welcome Back Homepage
Term 2 Remote Learning Homepage 1

16. Select the group/groups you wish to send to then click SAVE.

Select All Groups O

Widget Select Widgets
Do you want to save Archive? | yes

Group
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17.To preview your eNews click on the URL beside your new eNews.
Manage Newsletters

Mail successfully saved
Issue title e-News URL (click to preview) Teaser Schedule Created on Modified on Report  Actions

Date/Time
Issue Newsletter 29th http://templat1.sponsored1.com/enews ; send 29/04/2020 29/04/2020 [ /
01 April /details/398 14:18 14:26 U
i Sorichoit 1800755010 &% denis.m@sponsor-ed.com.au Search Q
@ sponsor-ed

KNOWLEDGE = o e

HARDW Oy NTE\—quEN - e EXPERIENCE
Q
COMPETITION SUCCESS IMPROVEMENT

oo EDUCATION -

SKILLS Newsletter 29th Epﬂl RNTN !G‘ FuTyeg

STUDYING TECHNOLO ‘l$sue 01

WoRrk

u Term 2 Remote Leaming ## Running Club
LE] Premiers Reading Challenge n Scholastic Book Fair

m Footy Colours Day [} Foundation Enrolments
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18. If you are happy with the preview - click on SEND.
Manage Newsletters
Mail successfully saved
title e-News URL (click to preview) Teaser Schegfiule Created on Modified on Report  Actions
e/Time
Newsletter 29th http://templat1.sponsored1.com/enews send 29/04/2020 29/04/2020 [t —/
April [details/398 14:18 14:26 Q

19.Your community will get their newsletter direct to their inbox with the
email text and a link to the FULL NEWSLETTER.

ey websites for schaois @ 1800755010
Sponsor'ed ) View in browser

wesier ed S aenss. M@ sponsor-ed.comau
PALA®

KNOWLEDQE ' S jo STUDENT

HARDWORK _L\X—‘-E\—L'L(_]EN%? HscHooL EXPERIENCE
q
COMPETITION

MPROV

B EDUCATIONE

SKILLS EXPERIENCE
TECHNOLOGY

M/O 2K

\\T\\

LEARNINq i

Dear Sinead,
Here's the latest news from the School of Sponsor-ed

Kind regards,
The Sponsor-ed Team

Go to Full eNews

aonpnoe

Visit website link | Unsubscribe link
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20. The reader can click on any article title.

1800755010 &% denis.masponsor-ed.com.au Search Q

@ soniizd

EWLEDGE -~ =

ucwEN EXPERIENCE
INTEL HLGHSCHOOL P
COMPETITION SUCCES MPROVEMENT

L\TH

= EDUCATION -
Newsletter 29th i{pﬂl RNT) !G‘ FuTyeg

SKILLS

STUDYING ECHNOLOG Yssue 01

We'llclickon Term 2 =——> [ wnermionms P
Remote Learning Article. o] BN [ Jr——
f  rooty Colours Day [} Foundation Enrolments

Term 2 Remote Learning

This g for each class will be posted bafore Gam each day
on the website. Simply navigate to you students class under STUDENTS on the website to find their
actiities for the day. Please don't hestate 1o Contact the School if you recuire any assistance during this
time. Your children's class teachers will be in regular contact during the week.

21. The reader can navigate by clicking on the arrows to the left and
right, or clicking on the MENU button to see a list of all articles
published in this issue.
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22. The menu lists all the articles in this issue, and the link to PREVIOUS
will take the reader to all previous versions of your eNews that you
have sent. -

Newsletter 2gth April

Issue 01

Click on PREVIOUS to see ——
your archived newsletters.

PAGES

B rome

u Term 2 Remote Learni..
E Premiers Reading Ch..

ﬁ Footy Colours Day

# % Running Club

B scholastic Book Fair
Y

Foundation Enrolmen..

eNews Archive This will automatically populate as you create new
eNewsletters.

KNOWLEDGE

(NTELLLGENCE EXPERIENCE

HIGHSCHOOL
COMPETITI

s EDUCATION =~

ouTH
SKILLS

LEARNING

TECHNOLO« Y

Newsletter 1st May Newsletter 2gth April

& Published Wed 29 Apr 2020 & Published Wed 29 Apr 2020




a mobile friendly websites
Ll¥ sponsor-ed

the sponsor-ed group

Working with eNews

12 /13

23. You can also set your eNews to have a “Teaser” article. This teaser is
an important article that you want to land in their INBOX with the link
to the full newsletter. We wouldn't recommend more than one teaser
article per newsletter - we'd hate your community to just read the
teasers and neglect the full newsletter, but you do have the choice to
add multiple teaser should you choose.

In this example, we really want to promote the Footy Colours Day so it will
be a teaser as well as the first article in the newsletter.

E-News Artidles Article Title Status Enews Order Teaser Order
Footy Colours Day Enews 1 1
Scholastic Book Fair Enews 5
Story Dogs Enews 6
Home page Articles Article Title Status Enews Order Teaser Order
Premiers Reading Challenge Homepage 2
) School Photo Day Homepage
"I National Ride to School Day Homepage
Foundation Enrolments Homepage 3
[ It's Camnivale Homepage L/
Running Club Homepage a

24. The message in your inbox will appear as below - with the teaser
article taking centre stage.

Dear Sinead.
Here's our latest news.

From the School of Sponsor-ed.

Go to Full eNews

Footy Colours Day

Next Friday we have the Footy Inflatables here at school for all students to participate in.
These are a range of fun supervised activities for all children from Prep- Year 6 and they
have nothing really to do with whether you have a high or low level of footy skills. On this

day children
i v NinNofis]
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Dynamic Newsletter
The newsletter is dynamic - if you make an error after you have sent it, you
can simply edit the article and it will change your published eNews.

Important notes about Archiving

The use of ARCHIVE is when your article is no longer heeded on the
homepage, but you don't want to REMOVE it from the eNews that it was
published in.

You will essentially end up with a long list of ARCHIVES. This is why we push
them to the bottom of your articles list.

If you DELETE an article - this is REMOVED from the eNewsletter (even the
archived versions)

Choosing to use a Homepage Gallery Image - Theme 5a and 5b only
When choosing a Cover Image for your eNews, if you are using Theme 5a or
5b you can use an existing image from your Homepage Gallery.

Go to MEDIA - Home Gallery 5
Click on EDIT GALLERY
Click on the check box under the photo you wish to use as the Cover Image.

TN
(it

Brightness level
— Email header image (only one image can be selected)

Then when you create the eNews make sure the box From homepage
gallery is selected.

V2 JULY 2020
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