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Add a PDF to a Page

 Go to MEDIA in the CMS

* In Upload/Files & Photos click Create New
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 Give your PDF atitle and click on Browse/Choose File
« Browse your computer for the file that you want and click Open
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e Click on Submit

Add a Media
Name Test POF
Description
4
Keywords.
UPLOAD EXTERNAL LINK  EMBED CODE

Browse for a file and save to upload.
Browse...| 2020 AIP.pdf
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* In Media, click on the URL of the file that you just uploaded
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| The mult media has been saved.
| O Url(Glick on the links to Copy to Clipboard) Created Actions
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« A pop up window will open for you to COPY the URL to your
clipboard. Hit CTRL + C on your keyboard. (This is a shortcut to
COPY), then click on OK in the pop up window.
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Copy to clipboard: Ctrl+C, Enter
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+ Go to Website Content and find the page you want to house the
PDF and click on the pencil to edit this page.
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The page has been saved
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» Type the title you would like to give the PDF and highlight it

. Click
on the Chain icon in the toolbar (Insert/edit link)
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This guide will help you to create a page and insert it into the navigation of your site.
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» Paste the copied URL into the top box (URL) and then click OK.

Insert link

Url

l.com.au/uploaded_files/media/2020_aip.pdf
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Target None
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* Your PDF is now linked. Click on Update at the bottom of the page.
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This guide will help you to create a page and insert it into the navigation of your site.
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* Visit your site to view your PDF.
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CREATING A PAGE

This guide will help you to create a page and insert it into the navigation of your site
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