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 Quick View is a built in widget on your website that works with your 
calendar.  Quick View displays the next 7, 14, 21 or 30 days of events from 
your calendar neatly in a widget on your homepage or any other page on 
your site. 

 The date of each event is a link to the calendar entry – so parents can find 
out more information, or save the calendar date to their device. 
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1.  To edit the Quick View widget, click on WEBSITE CONTENT – Widgets. 

 

2.  Click on the PENCIL icon beside Quick View.  Use the drop down menu to 
choose the amount of days you wish to display.  Then click on UPDATE 
SECTION. 
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3. Ensure that Quick View widget is added to your homepage.  Go to 
WEBSITE CONTENT – Widget Selector.  Choose Quick View from the 
drop down menu. 

4. Use the numbering system to sequence your sections.  Click on UPDATE. 

5. Visit your site to see your new Quick View Widget (at the bottom of your 
page). 
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7. Quick View can be displayed as a widget on any page on your site – 
WEBSITE CONTENT - pages– click on the PENCIL icon beside the page you 
wish Quick View to appear. 

8. Scroll down until you see the Widget option with drop down menu, choose 
Quick View. 

9. Give your widgets a number to sequence their order.  UPDATE your page. 
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10. Visit your site and find the page you just worked on!  Done! 

11. You can add QuickView to both your eNews and the original email system 
easily.  See the cheat sheets “Working with eNews” or “Creating an 
eNewsletter”. 


